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Dear Families: 
 
On behalf of the founders, board of trustees, faculty, and staff of Ascend Charter Schools 
(“Ascend Public Charter Schools” or “APCS”), I extend a warm welcome! We recognize 
that you had a choice in where to enroll your student – one of the most important 
decisions you will make as a parent or guardian – and we are honored that you have 
selected Ascend Public Charter Schools. Your choice represents your faith in us, and we 
are firmly committed to maintaining your trust. 
 
We look forward to working with you to fulfill our vision of educational excellence for every 
student, understanding that your support is crucial to our success. Research has revealed a 
clear link between family involvement and students’ academic performance, and we seek 
to leverage that power to realize each child’s full potential. 
 
As a first step to building a strong community of students, we have prepared this Family 
Handbook, which details our expectations, policies, and procedures. Herein you will find 
important information about school rules and routines, our discipline and behavior 
management policies, and our academic cycles. 
 
Holding all families and Ascend accountable to the high expectations outlined in this 
Handbook is essential to creating a safe and orderly learning environment, conducive to 
the highest academic standards. We ask you to read the Family Handbook carefully and 
contact us with any questions you might have about our expectations for families, 
students, and Ascend Public Charter Schools staff. 
 
Again, thank you for choosing Ascend Public Charter Schools. We have an exciting and 
productive year ahead of us! 

 

 
 

Brandon Sorlie 
Chief Schools Officer  
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Our mission 
 
The mission of Ascend Public Charter Schools is to equip every student with the knowledge, confidence, and 
character to succeed in college and beyond.  By offering a rich liberal arts education in a supportive environment, 
we animate children’s natural sense of curiosity and prepare students to think on their own, thrive on their own, 
and engage the world as informed, responsible citizens. 
 

About Ascend Public Charter Schools 
 
Ascend Public Charter Schools strive to develop a scalable solution to the underachievement of economically 
disadvantaged children – a system of urban, college-preparatory charter schools that use widely available 
resources to post achievement levels equal or superior to those of suburban students from middle-class families. 

 

Ascend Public Charter Schools education 
 
A path to college 
 
At Ascend Public Charter Schools, your student is on a path to a selective-admission college from the moment he 
or she first walks into the building, for we recognize college as a critical milestone to successful adulthood. While 
success may be achieved via other pathways, for most, college is a necessary precursor to a rewarding career and 
active citizenship. A college degree provides the firm foundation needed to thrive in today’s dynamic and global 
marketplace. 

 
College is not the exclusive province of the privileged. No special gifts or unusual ability are required, only 
diligence and self-discipline. Getting to college is hard work, and gaining admission at a selective institution will 
require your child’s full commitment, your constant support, and the expertise and guidance of his or her 
teachers. Our program is designed specifically to prepare children for college, and we expect every student to 
achieve this goal. 

 

School hours for academic year 
 
Instruction begins promptly as outlined below, Monday through Friday. Please refer to the table below for specific 
site-based arrival and dismissal times. This may differ for students who stay later for extracurricular programming 
or tutoring opportunities. 
 

  Monday-Thursday  Friday 

  Arrival time  Dismissal time  Arrival time  Dismissal time 

Brooklyn Ascend 
High School 

7:30 AM 
 

Class starts: 
 8:00 AM 

3:45 PM 

7:30 AM 
 

Class starts: 
 8:00 AM 

1:00 PM 
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Arrival 
 
Students may enter the school building beginning at 7:30 AM. Students are not permitted in the building prior 
to 7:30 AM. From 7:30 – 7:45 AM, students may eat breakfast. Students must arrive by 7:55 AM to be marked 
on time to school.   Every student is expected to be present and seated in advisory for the start of the 
academic day at 8:00 AM. Students arriving to advisory after 8:00 AM are marked late to class. 
 

Attendance 
 
To remain firmly on the path to college, students must maximize their opportunities to learn.  The academic 
program pushes students to master new material each day.  Missing one day of school puts students behind 
their peers.  Families must work with the school to ensure that students attend school every day and arrive 
on time, barring only the most extraordinary circumstances.  Truancy (missing school without providing proper 
documentation or excessive absenteeism jeopardizes progress in school. 
 
Expectations 
 
● All families and students agree that students will attend and be on time to school every day. 

● Parents and guardians will contact the main office between 6:00 AM and 8:30 AM if their student is 
expected to be late or absent.  

● Within 48 hours of an absence, students must provide a note or document including: 
- The date of the absence 
- The reason for the absence 
- A phone number where a parent or guardian can be reached 
- The parent’s or guardian’s name, relationship to the student, and his/her signature 

● Students are responsible for collecting and making up all classwork missed due to lateness or absence.  
 

Reasons for being absent 
   
The following are the six valid reasons for missing school. Please note that these absences are not “excused,” and 
will show up on a student’s attendance record. 
 
● Death in the family (parents, guardians, grandparents, siblings). 
● Illness or injury. For a medically-related absence longer than 2 days, the parents or guardians should provide 

a doctor’s note within 24 hours of diagnosis. 
● Medical appointments. Parents should schedule medical appointments outside of school time. The best 

times are on Friday (dismissal starting at 1:00 PM), vacation days, and weekends. If an appointment must be 
scheduled during the school day, the student should not be absent for the entire day. It is expected that the 
student will come to school before and/or after the appointment. 

● Religious observance. 
● Educational opportunities with prior approval from the school director.  

   
Please note that no student should ever be absent for the following reasons: 
 
● Family vacations. 
● Transportation delays or failures to make connections. 
● Instances where parents or guardians share custody and the student is in the custody of the parent not 

normally responsible for ensuring the student attends school. It is the responsibility of parents and or 
guardians to ensure the student is in attendance each school day regardless of custody arrangements. 
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Students serving an out-of-school suspension will be marked absent only if they do not report to school or other 
assigned location for at least two hours of alternative instruction. 
 

Attendance communication protocol 
 
To help ensure that students do not accrue absences, the school has certain support policies in place, as detailed 
below. Please note: 
 
● In cases of truancy (missing school without providing a proper excuse), school staff may follow the guidelines 

below for reporting the student and/or family to the appropriate public agencies or filing an official 
complaint with the court. 

● Students who are absent from school may not attend or participate in any school-sponsored activities 
occurring on the day of the absence. 

   

Instance  Action and Purpose 

Each absence 

Communication between the family and the school 
 
The parent/guardian must report any absence via a phone call to the school 
by 8:30 AM on the day of the absence. If a student is absent without 
explanation, the school will contact the parent/guardian via phone by 10:00 
AM 

Third absence 

Letter home 
 
After three absences, the school will send a letter home detailing the 
student’s attendance record and the consequences of lost instructional time. 

Sixth consecutive 
undocumented 
absence 

Report to the Administration for Children’s Services (ACS) 
 
If the school is unable to make contact with the family after five days of 
consecutive, undocumented absences, the school director in conjunction with 
the school’s social worker will report excessive absences and the possibility of 
a missing child to the Administration for Children Services (ACS). 

Sixth absence 

Letter home/parent conference 
 
School will schedule a meeting with the parent or guardian to discuss 
excessive absences and the school’s mandated reporting policy. 

Ninth absence 

Parent or guardian conference or certified letter home (signature required)  
 
School will schedule a family meeting to discuss excessive absences and the 
school’s mandated reporting policy. During this meeting, a member of the 
school leadership team will ask the parent or guardian to sign a statement 
acknowledging the purpose and date of the meeting, and confirming 
comprehension of the law regarding school attendance as well as the 
consequences of school absences for the student. 
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Fifteenth absence 

Evaluation of readiness for promotion 
 
The school reserves the right to retain any student who exceeds 15 absences. 
The school will also schedule a family meeting as above to discuss excessive 
absences and the school’s mandated reporting policy. In the event that the 
school is unable to make contact with the parent or guardian, the school will 
send a certified letter to the last known address. 

Twentieth absence 

Report to the Administration for Children’s Services (ACS) 
 
The school director in conjunction with the school’s social worker will report 
excessive absences to the Administration for Children’s Services (ACS) and 
file a case of educational neglect. 

 

 
Consequences for tardiness 
 
Students are expected to be punctual, mindful of their responsibility to learn, and respectful of other people’s 
time and their own learning time.  Tardiness not only impacts the student’s preparedness, but it also disrupts 
and infringes upon the rights of the entire class.  Habitual tardiness is not permitted. 
 
● Every instance of tardiness: The school records the late arrival in Infinite Campus, which allows parents and 

guardians to access arrival information.  

● Every third instance of tardiness: The Dean and the student will meet to decide on an individualized 
action plan. 

● Following the fifth tardy, the Dean leads a formal family meeting pertaining to the individualized action plan 
and each party’s role in supporting the student in meeting the attendance expectation. 

 
School closings/late starts 

In case of severe weather, a power outage, or other problems requiring a school closure or a late start, the school 
announces the closing or delay through a robocall system. Announcements typically start by 6 a.m. As a general 
rule, but not always, if the NYCDOE decides to close schools because of weather, Ascend Public Charter Schools 
will close as well. In extreme circumstances, school may be closed once students have arrived for the day. Please 
call the school if you are in doubt. 

 
Homework policy 
 
Homework is an independent activity designed for practice or maintaining mastery and it is critical for college 
preparation.  In college, students will be expected to focus and work independently for long periods of time, 
and they must practice this habit. All homework must be fully completed.  Furthermore, it is the parent or 
guardian’s responsibility to ensure that the student has a quiet workspace to complete his or her homework and 
that the student completes all assigned work.  It is critical that family and friends refrain from helping a student 
complete homework assignments; as such, assistance makes it difficult for teachers to determine true mastery of 
skills and concepts. 
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Late homework 
 
We want students to complete their work. We know students will miss assignments, and it is the goal of our 
school to have a policy that both penalizes students for late work and encourages them to complete the work. 
As such, work may be submitted late and graded for a “step-down” within five (5) school days. For example, if 
an assignment that would earn an A was due on Monday, but is turned in on Thursday, it would receive a B. 

 

Office hours 
 
If a student is having difficulty with a concept, he or she should speak with the teacher and/or attend Office 
Hours. All students are able to attend Office Hours to ensure that they are supported, while still on campus, to 
complete their schoolwork and access their teachers. 
 
Office hours take place from 3:50 – 4:20 PM, Monday through Thursday, according to the following schedule: 
 

Monday  Tuesday  Wednesday/Thursday 

English 
Science 
Spanish 

Math 
History 
 

Optional for all classes 

 

Uniform policy 
 
In order to strengthen the Ascend Public Charter Schools educational environment, foster school unity and pride, 
and allow students to focus solely on learning and not on attire, the school has a dress policy for students that 
applies to school days and school-sponsored events.   
 
When students enter the school building, they must be in the proper uniform. They cannot change into the school 
uniform upon arrival. Students will change into their Physical Education uniforms. Students are not allowed to 
wear their Physical Education uniforms unless in Physical Education class. Students also may not change out of 
their uniform before dismissal.  
 

Boys uniform 
 

Item  Color(s)  Monogrammed Logo   Mandatory 

Poly Pique Polo*  Blue, Classic Navy or White  Yes  Yes  

Plain Front Dress Pants*  Gray, Navy or Khaki  No  Yes 

Lightweight Fleece Half-zip*  Classic Navy  Yes  No 

Fleece Jacket*  Classic Navy  Yes  No 

Leather Belt  Black  No  Yes  
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Girls uniform 
 

Item  Color(s)  Monogrammed Logo   Mandatory 

Poly Pique Polo*  Blue, Classic Navy or White  Yes  Yes  

Blend Box Pleat Skirt+*  Gray, Navy or Khaki  No  Yes   
(Girls must 
wear LE 
pants or LE 
skirts) 

Box Pleat Skirt+*  Classic Navy Large Plaid  No 

Plain Front Dress Pants+*  Gray, Navy or Khaki  No 

Lightweight Fleece Half-zip*  Classic Navy  Yes  No 

Fleece Jacket*  Classic Navy  Yes  No 

Leather Belt  Black  No  Yes  

 
* Must be purchased at Lands’ End (LE) 
+ Girls may wear gray dress pants, or gray or plaid skirts.  
 

Unisex PE uniform 
 

Item  Color(s)  Monogrammed Logo   Mandatory 

Mesh Shorts*  Classic Navy or Stone Gray  No  Yes  

Active Tee 
Classic Navy, Gray Heather 
or White 

Yes 

All students 
must wear a 
LE t-shirt or 
BAHS t-shirt 
for PE class 

 

Shoes and socks/tights 
 
Students must wear black shoes or low-top sneakers. Footwear must be entirely black. All students must wear 
black or white socks and/or tights.  
  
 

 

What’s 
prohibited? 

● Boots (except to and from school; students will be allowed to change at the 
beginning and end of each day) 

● Hooded sweatshirts, zippered jackets, or non-sweater vests 
● Any makeup or cologne/perfume that serves as a distraction, as determined 

by the school 
● Any jewelry that serves as a distraction, as determined by the school 

Head 
coverings  

● Hats, caps, or other head coverings may not be worn unless they are worn in 
observance of one’s faith 
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Lockers 
 
Each student is issued a locker at the start of the year.  Student lockers are school property and remain at all times 
under the control of the school; however, students are responsible for the security of their lockers at all times. 
The school is not responsible for items that are lost or stolen from student lockers.  Students may not share 
lockers.  Lockers must be kept clean.  

 

Electronics 
 
Electronics policy 
 
● All electronics must be stored in student bags and lockers unless allowed by administrators during specific 

time periods. 
● All electronics must be kept off or in silent mode. 
● If any staff or faculty member sees or hears any electronic device, it will be confiscated. These items may 

only be retrieved from the Dean on Fridays after dismissal. 
● Ascend is not responsible for lost, stolen, or damaged electronics, including items that have been 

confiscated. 
 

Calculator policy 
 

Students are required to have their own Texas Instruments TI-84 or TI-84+ graphing calculator. Graphing 
calculators are required in all high school math and science courses, beginning with Algebra I and Physics. 
These calculators are allowed for Regents exams, Benchmark exams, the SAT, Advanced Placement tests, and 
are allowed at most universities.  

 

During the second week of school, all math teachers will provide students with the official school calculator 
purchase form, which will allow students to purchase calculators for a discounted price. If a student needs to 
borrow a calculator, he/she may check one out so that he/she will be prepared for class. The calculator must be 
returned by the end of the class. To ensure this, each student must leave his/her ID card or other identification 
as collateral, which will be returned to the student when he/she returns the calculator. This lending policy is not 
in effect during major examinations (Regents, Benchmarks, etc.) as the school will not have enough calculators 
to lend to everyone. Students are responsible for bringing their own calculators to examinations. 

 

In specific courses, students must use four-function calculators in lieu of graphing calculators. Because these are 
not used regularly, the school will provide these whenever necessary for classwork or testing.  

 
Calculator use 
 
The use of the calculator for an individual course is at the discretion of the teacher. While a calculator is an 
invaluable tool for studying mathematics, there will be times when the instructor deems that a particular topic or 
skill is more appropriately investigated and assessed without the use of a calculator. Students are expected to 
have their calculators on their desks at the start of every math class. 
 
Similarly, students are expected to use their calculators to complete their homework assignments. Appropriate 
work, however, should still be shown in writing. As in all work, tasks performed on a calculator do not replace 
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the expectation to show work on multi-step problems. 
 
Students are expected to demonstrate the utmost personal integrity in using the calculator. Inappropriate uses 
of the calculator include, but are not limited to: 

 
● Playing calculator games during class 
● Storing formulas, notes, programs, and/or answers unauthorized by the teacher 
● Sharing a calculator during a quiz, test, or final exam 
● Using the calculator on an assessment not intended for calculator use 

 
Inappropriate use may result in disciplinary consequences. The teacher reserves the right to take steps to avoid 
inappropriate use by clearing the memory of the calculator, trading a personal calculator for a school calculator, or 
other measures as necessary. 
 
Calculator safekeeping: 
 
As per our electronics policy, APCS is not responsible for personal electronic devices. Therefore, students are 
solely responsible for the security of their own calculators. They should not leave it unattended during the 
school day. Lockers should remain locked at all times when they contain a calculator. APCS will etch student 
names into the calculators to ensure proper identification. Students who bring in their own calculators must 
have it etched in the Dean’s office. Similarly, students should not at any time take or borrow a calculator 
belonging to someone else or the school without the owner’s permission. 
 

Textbook policy 
 
Students and parents are responsible for returning all textbooks and other learning materials distributed to the 
student during the course of the year in the same condition in which they were distributed, less any normal wear 
and tear. Students are strongly advised to store all textbooks in their lockers if they are not being used. APCS 
reserves the right to withhold report cards and student records and to delay the processing of transfer requests 
until all textbooks have been returned and unpaid fees have been satisfied in full. The cost of any unreturned or 
damaged textbooks must be paid before the student receives a final report card. 
 

Food expectations 
 
We encourage students to eat healthy foods and drinks. Breakfast and lunch are served daily, plus students are 
permitted to bring their own food. To protect the health of students with allergies, some of which are 
life-threatening, Ascend Public Charter Schools are nut-free schools, which means that we do not permit nut 
products at any of our schools, at any time. Please be aware that many processed foods contain nut products; 
read the labels of such foods carefully to ensure that your choices do not endanger a student with an acute 
allergy. If your child has a food allergy, please contact the school director immediately so they can take the 
necessary precautions. 
 
Food can be a distractor in class and can also lead to roaches and mice issues. There is no food or drink allowed 
in the hallways or in classrooms, with the exception of water.  
 
We also expect that our students will keep our school building clean. While we do not prohibit certain foods, 
drinks, or gum, we encourage students to treat their bodies with respect and will employ logical consequences if 
gum or other food interferes with the cleanliness of the building.  
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Students are not allowed to leave the building for lunch, nor are they permitted to warm up food.  

 
Enrollment and withdrawals 
 
Withdrawal and re-enrollment 
 
Students may withdraw from an Ascend charter school at any time based on a written request by the student’s 
parent or guardian. Such notice will typically take the form of a records request transfer from the student’s new 
school or a withdrawal form. Absent a records request or withdrawal form, the school will require evidence of 
arrangements to enroll the student in a new school to process the withdrawal. After a student has withdrawn, the 
seat is offered to another student on the waitlist. To re-enter the school, students must apply as a new student. 
 
If the family of a student believes that the withdrawal was in error, or was involuntary, or believes another special 
circumstance exists, the family may make a request to the school director to re-enroll the student.  He or she will 
make a final determination in conjunction with the network enrollment team. 
 

Health policies and procedures 
 
Requirements 
 
Ascend Public Charter Schools comply with New York State laws governing students’ health, immunization, and 
health records. New York State law requires every student to be vaccinated against certain diseases unless such 
student has a valid medical exemption in accordance with New York State law. Please note that as of June 2019, 
religious exemptions from school vaccination requirements have been removed from New York State law and are 
no longer allowed.  
   
Each school must have on file a completed and signed Child & Adolescent Health Examination Form (CH205) 
completed by a New York State licensed physician, for each student, by the fourteenth (14th) day from the first day 
of school, unless such student has a valid medical exemption to such immunization requirements in accordance 
with New York State law. The school director may extend this 14-day period to thirty (30) days under limited 
circumstances. A student whose medical forms are not in compliance with these legal requirements will be 
excluded from school by the school director until such requirements are met.  
   
Families will be asked to provide a new physical examination form (CH 205) every two (2) years for middle and 
high school, even if no new immunizations are required, to ensure that schools have current information on their 
students’ health. 
 

Illness and exclusion policy 
 
If a student shows any symptoms of illness, such as high temperature, nausea, diarrhea, sore throat, or rashes, he 
or she should not come to school until the seriousness of the condition has been determined or the symptoms 
have disappeared. Such precaution hastens the student’s recovery and helps reduce the spread of infections at 
school. 
 
The school removes any student who shows such symptoms from the regular program and contacts the parent or 
guardian to make arrangements for the student to be picked up as soon as possible. If the parent or guardian 
cannot be reached, the school would call the person(s) designated as the emergency contact(s). It is essential that 
you list people as emergency contacts who are able to pick-up your student if we cannot reach you. It is also 
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critically important that we have accurate phone numbers of parents and guardians and all secondary contacts. An 
ill or injured student must be picked up within one hour of our call. 
   
If a student’s condition warrants immediate medical attention, the school would contact the student’s healthcare 
provider or call 911. 
 

Communicable diseases 
 
The parent or guardian must notify the school immediately if a student has contracted a communicable disease 
(i.e., strep throat, pink eye) so the school may take action to protect other students by notifying families of those 
potentially at risk. If more than one case of a communicable disease occurs in a single homeroom, the school 
would contact our consultant from the local health department to seek advice and ensure that appropriate actions 
are taken. In the event of an epidemic, special precautions or exclusion policies may be necessary. 
 
Contact your doctor about when it is appropriate to return to school if your student has a communicable disease. 
The doctor’s note returning the student to school should identify when the student is allowed to come back. 
 

Administration of medication 
 
Ascend charter schools do not issue any form of medication to students, including over-the-counter drugs such as 
aspirin or Tylenol, except at the direction of a doctor.  As a singular exception, parents or guardians may sign a 
permission slip giving a school the right to administer Syrup of Ipecac to induce vomiting in case of accidental 
poisoning. 
 
The school nurse may administer medication, and only when the following requirements are met:  

● The school has received written authorization from the parent or legal guardian for each medication in the 
form of a complete and signed Medical Administration Form (MAF). 

● The school has received a doctor's written permission to administer prescribed medication.  (For 
prescription medication, the pharmacy label serves as the doctor's permission.) 

● The medication label states all of the following: the student's name, directions for use, the name of the 
drug, the physician's name, the prescribed dosage, and the expiration date.   

● Medication is stored in its original container in the nurse’s office and is accompanied by the signed 
Medical Administration Form (MAF). 

● Epinephrine auto-injectors or emergency asthma medication may be stored in other locations within the 
school to facilitate the most effective emergency response, by prior arrangement with the Director of 
Operations and the school nurse.   

● The school does its best to follow the medication instructions provided, but cannot be held responsible 
for forgetting or delaying the provision of medicine.   
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Self-administration of medication (grades 5 and up) 
 
Ascend understands that some students may be self-directed by their physician in taking medications (i.e., be able 
to identify the following: that the medication is the correct one; what the medication is for; that the 
correct dosage or amount is being administered; when the medication is needed during the school day; describe 
what will happen if it is not taken).   
 
If the child is able to self-administer the medication, the parent must initial the appropriate area on the 
physician-approved Medication Administration Form (MAF). 
 
Those students are then permitted to carry and self-administer ONLY those medications that are necessary during 
the school day without supervision; however, students are never permitted to carry controlled substances.   
  
Parents must remember to attach a small current photograph of their child to the upper left corner of the Medication 
Administration Form (MAF) for proper identification.   

 
Reporting suspected child abuse 
 
If any employee of the school has reasonable cause to suspect on the basis of his/her professional or other training 
and experience that a student enrolled at the school is being abused, the employee is required by law to call and file 
an oral report with state authorities. All members of the faculty take this responsibility seriously and are committed 
to executing their legal obligations accordingly. 

 
Emergency procedures 
 
Emergency contacts 
 
Parents or guardians of all students are required to complete an emergency form that contains a medical release 
statement giving the school permission to seek medical attention for the student in case of an emergency. This 
information is kept in the main office, with the school nurse, and the advisory teacher.  
 
In the event of a school-wide emergency, the school uses a “one-call” system to notify families of any emergencies 
via phone or text. It is essential that parents or guardians notify the school immediately if their addresses or phone 
numbers change. 
 

Accidents 
 
The school notifies parents or guardians immediately of any accidents involving more than minor bruises or scrapes. 
Such accidents are recorded in an accident report form and filed in the school office for future reference. For minor 
injuries, a certified staff member administers first aid on-site as appropriate. If it appears the accident is more 
serious, first aid would be administered immediately; and a school official would contact the student’s parent, 
guardian, or designated emergency contact to pick-up the student for medical care. In cases where the parents, 
guardians or the designated emergency persons cannot be reached and immediate medical attention is needed, a 
school official would call 911 for treatment and/or transportation to a hospital. A staff person would accompany the 
student and stay until the parent or guardian arrives. In some emergency situations, the staff may contact 911 before 
calling the parent or guardian. 
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Academic integrity policy 
 
This policy is adapted from the International Baccalaureate Organization (IBO) and the City University of New York 
(CUNY) policies on Academic Honesty & Integrity. 
 
APCS expects each student to exhibit personal and academic integrity at all times. Each student, therefore, must 
respect and preserve his/her own work and the work of his/her peers. This applies not only to written 
examinations but to the authenticity of assessments completed outside of a formal testing environment (e.g., 
essays, compositions, projects, presentations, homework assignments, etc.). 
 
Each student is responsible for producing authentic work that demonstrates originality and one’s pride in the final 
product. An authentic piece of work is one that is based on the student’s individual and original ideas with the 
ideas and work of others fully acknowledged. Therefore, all assignments, written or oral, completed by a student 
for assessment must wholly and authentically use that student’s own language and expression. Sources that are 
used or referred to, whether in the form of direct quotation or paraphrase, must be fully and appropriately 
acknowledged. 
 
Violations of academic integrity typically involve one of three areas: cheating, plagiarism, and collusion.  
 
Cheating is the unauthorized use or attempted use of material, information, notes, study aids, devices or 
communication during an academic exercise. The following are some examples of cheating, but by no means is it 
an exhaustive list: 
 

● Copying from another student during an examination or allowing another to copy work. 
● Using notes during an examination (unless permitted by the instructor). 
● Submitting substantial portions of the same paper/project/assignment in more than one course 

without consulting with each instructor. 
● Allowing others to research and write assigned papers or do assigned projects, including the use of 

commercial term paper services or the internet to purchase/download/copy work to present as one’s 
own. 

● Fabricating data (all or in part). 
● Submitting someone else’s work as your own. 
● Unauthorized use during an examination of any electronic devices such as cell phones, computers or 

other technologies to retrieve or send information. 
 
Plagiarism is the act of presenting another person’s ideas, research or writings as your own. Paraphrasing does not 
simply mean to copy a passage, substitute a few words, and then regard this as the student’s own authentic work. 
When using the words or original ideas of another person, the student must use quotation marks, indentation, or 
some other accepted means of indicating that the wording is not their own. Furthermore, the source of the 
quotation (or paraphrased text) must be clearly identified along with the quotation and not reside in the 
bibliography/works cited alone. The following are some examples of plagiarism, but by no means is it an 
exhaustive list: 
 
● Copying another person’s actual words without the use of quotation marks and footnotes/citations 

attributing the words to their source. 
● Presenting another person’s ideas or theories in your own words without acknowledging the source. 
● Using information that is not common knowledge without acknowledging the source. 
● Failing to acknowledge collaborators on homework and laboratory assignments. 
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● Internet plagiarism includes submitting downloaded term papers or parts of term papers, paraphrasing or 
copying information from the internet without citing the source, and “cutting & pasting” from various 
sources without proper attribution. 

 
Collusion is defined as supporting the academic dishonesty of another student, such as allowing one’s work to be 
copied or submitted by another for assessment. Assisting another student through collusion or cheating does not 
help him/her achieve his/her best, and we would expect the student who is asked to not only decline but to 
challenge the student asking to turn himself/herself in for attempting collusion. The following are some examples 
of collusion, but by no means is it an exhaustive list: 
 
● Unauthorized collaboration on a take-home assignment or examination. 
● Giving assistance to acts of academic misconduct/dishonesty. 
● Submitting someone else’s work as your own with their knowledge and/or assistance. 
● Copying from another student during an examination with their knowledge or allowing another to copy your 

work. 
● Offering or receiving compensation to complete work for someone else. 

 

Consequences 
 
● At a minimum, a student who violates the academic integrity policy will receive an “F” for the assignment. 

The student who hasn’t been honest about his/her own work must completely redo the assignment, but the 
“F” stands. 

● In the case of essays, compositions, take-home exams, projects, presentations, and other homework 
assignments, the student from whom the other student “borrowed” will retain his/her original grade but also 
have an additional “F” for that assignment factored into his/her average. In other words, both parties 
involved in the act of collusion are considered dishonest, even if it is revealed that one student 
completed/submitted the assignment before the other. Each student must protect his/her own work so that 
the acceptable act of collaboration does not turn into the unacceptable act of collusion. 

● Cheating of any kind on a test or quiz will result in an “F” for that exam. No make-up exam will be granted 
and the “F” is factored into the class average. 

● Any high school student who is dishonest about his/her work or who participates in collusion may jeopardize 
his/her chance of receiving a letter of recommendation from the teacher of the course in which it happened. 

● The reason behind the academic dishonesty will be addressed by the Dean on a case-by-case basis, and 
further accountabilities in accordance with the Code of Conduct. 

 

Grading, promotion, and graduation 
 
Progress reports are given to all students and families in the middle of each quarter. These reports provide useful 
and timely information about students’ progress. It is crucial that students who are failing to meet standards and 
those on the borderline exert extra effort to catch up so that they can do well for the remainder of the term. 
Progress reports are especially valuable in alerting students and families to any areas in which students are falling 
short of the school’s academic standards – before problems take root. Progress reports also provide an excellent 
opportunity to acknowledge students who are doing outstanding work. 
 
Report Cards and Conferences 

 
Report cards  
Report cards are published four times a year following the end of each quarter. Report cards are available for 
pick-up during conferences or mailed home. Reports cards will include the percent earned by quarter, as well as 
the year-to-date average.  
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Comments  
Comments on report cards are invaluable for students, parents, and administrators to understand the rationale 
behind the grade that was assigned. All teachers are required to provide a minimum of two strengths and 
weaknesses per student. In addition, if a student has failed to complete a major assessment or requirement for the 
course, it must also be indicated in the comments. 
 
Conferences 
Conferences will be held over two days following quarters 1, 2, and 3. Students and families will meet with their 
advisors, and then have the option to meet with other teachers or staff. Following Q2, all students at risk of failing 
two or more courses must meet (along with a family member) with an assigned member of the leadership team. 
Following Q3, all students at risk of failing two or more courses must meet (along with a family member) with the 
school director, dean of student services and/or dean of college counseling.  
 
 

GPA 
 
Grade scale 
Due to the rigorous curriculum and instruction assigned to AP courses, the GPA in accordance with those classes 
are weighted. The grading scale below is specific to general (unweighted) and AP courses (weighted): 
 

GPA Table 

%  Letter Grade 
Unweighted 

GPA 
Weighted 

GPA 

97-100  A+  4.0  4.5 

93-96  A  4.0  4.5 

90-92  A-  3.7  4.2 

87-89  B+  3.3  3.8 

83-86  B  3.0  3.5 

80-82  B-  2.7  3.2 

77-79  C+  2.3  2.8 

73-76  C  2.0  2.5 

70-72  C-  1.7  2.2 

67-69  D+  1.3  1.8 

65-66  D  1.0  1.5 

55-64  F  0.0  0.0 
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Honor roll 
 
APCS recognizes students who excel academically with the following designations: 
 

● Honor roll - To be placed on Honor Roll, students must receive all As and Bs in their courses. 
● High honor roll - To be placed on High Honor Roll, a student must receive all As in their courses.  

 
Courses on a Pass/Fail scale are not counted towards Honor Roll. 

Class Rank 
APCS class ranking will take into account both the degree of difficulty of the courses a student is taking (AP® or 
regular courses) and the grade the student earns. The compilation of courses and grades is converted to an 
overall grade point average (GPA), and the higher the GPA, the higher the student's class ranking. 

 

Graduation requirements 
 
In our mission as a college-preparatory school, Ascend Public Charter Schools expects its students to exceed 
minimum state requirements for graduation, which are listed below: 
 

● 44 credits (One credit is earned per semester for each full-time course that receives a passing grade 
of 65 or higher, and a specific amount of credits are needed in each subject area.) 

● Regents 4+1 Requirements 
● 50 hours of community service 

 
Credits 

Subject  Regents Diploma  Advanced Regents Diploma 

English  8  8 

Math 
Including at least 2 credits of advanced  math 
(e.g. Geometry or Algebra II) 

8  8 

Science (including lab) 
● Life Science 
● Physical Science 
● Life Science or Physical Science 

6  6 

Social Studies 
● Global History (4) 
● US History (2) 
● Government (1) 
● Economics (1) 

8  8 

Visual arts, music, dance, and/or theater  2  2 

Electives  7  3 

Health  1  1 

Physical Education  4  4 

20 



 

 

 

 
Regents 4+1 requirements 
 
Students must pass these four Regents exams: English Language arts, any mathematics, any science, and any 
social studies Regents exam and earn 44 required course credits. For their fifth required assessment, or +1 option, 
students may now pass any of the following exams: 
 
● One additional Department-approved alternative in a different course in English language arts; OR 
● One additional Regents exam or Department-approved alternative in a different course in social studies; OR 
● One additional Regents exam in a different course in mathematics; OR 
● One additional Regents examination in a different course in science; OR 
● One additional CTE exam from the approved list for students who complete a CTW sequence at a 

State-approved CTE program only 
 
Please see the link here for approved exams: http://www.p12.nysed.gov/assessment/hsgen/archive/list.pdf 

 

Regents Diploma  Advanced Regents Diploma 

Students must achieve a score of 65 or higher on 
these five Regents exams: 

● English Language Arts (ELA) 
● Any mathematics exam (Algebra I, 

Geometry, or 
● Algebra II/Trigonometry) 
● Any social studies exam (Global History 

and Geography or U.S. History and 
Government) 

● Any science exam (Living Environment, 
Chemistry, Earth Science, or Physics) 

● Any additional Regents exam or 
assessment approved by the State for this 
purpose 

Students must achieve a score of 65 or higher on 
these nine exams: 

● English Language Arts (ELA) 
● Three mathematics exams (Algebra I, 

Geometry, 
● and Algebra II/Trigonometry) 
● Any social studies exam (Global History 

and Geography or U.S. History and 
Government) 

● Two science exams (Living Environment 
and one of these: Chemistry, Earth 
Science, or Physics) 

● Any additional Regents exam or 
assessment approved by the State for this 
purpose 

● Any NYC Languages Other Than English 
(LOTE) exam 

 

Community Service 
 
Community Service at Ascend Public Charter Schools serves as a vehicle for change and character development in 
a number of ways. The purpose of any service organization is to give students an opportunity to get involved in 
improving their community. At Ascend Public Charter Schools, participating in service not only gives students 
opportunities to better their own neighborhoods but also exposes them to larger societal issues, allowing them to 
develop a connection to and concern for those issues. Moreover, by volunteering, students are often able to learn 
more about themselves. 
 
Our program includes hands-on service, as well as critical reflection periods and conversations. Students have the 
opportunity to become involved in service in a number of different ways. All high school students must complete 
50 hours of community service to graduate. 
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Promotion criteria 
 
The following chart shows the promotional criteria mandated by the NYCDOE. Students at risk of not meeting 
promotion standards will be notified in January or February. Students who do not meet promotion requirements 
in June have the opportunity to attend summer school and be promoted in August if promotion standards are 
met at that time. 

Grade Level  Minimum credits 

9  8 

10  20, including 4 in English and 4 in Social Studies 

11  30 

12  44 credits in required subject areas 

 
 

Student behavior and discipline 
 
Restorative practice approach to discipline 
 
While misconduct and unacceptable behavior could result in suspension or expulsion, the school will generally 
employ a restorative approach to discipline. The underlying philosophy of a restorative approach is that discipline 
is an opportunity for learning, growth, and community-building. This philosophy guides discipline at the school. 
 
The goal of restorative practices is to develop community and to manage conflict and tensions by repairing harm 
and building relationships. Such practices encourage accountability and responsibility through personal reflection 
within a collaborative process. They enable people to listen and respond to the needs of the person harmed and 
the person who harmed. 
 
Below is a comparison between punitive and restorative responses in school: 
 
 

Punitive  Restorative 

Misbehavior defined as breaking school rules or 
letting the school down 

Misbehavior defined as harm 
(emotional/physical/mental) done to one 
person/group to another 

Focus is on what happened and establishing blame 
or guilt 

Focus on problem-solving by expressing feelings and 
needs and exploring how to address problems in the 
future 

Adversarial relationship and process, includes an 
authority figure with the power to decide on 
penalty, in conflict with the wrongdoer. 

Dialogue and negotiation, with everyone involved in 
the communication and cooperation with each other 
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The imposition of pain or unpleasantness to punish 
and deter/prevent 

Restitution as a means of restoring both parties, the 
goal being reconciliation and acknowledging 
responsibility for choices 

Attention to rules and adherence to due process  Attention to relationships and achievement of a 
mutually desired outcome 

Conflict/wrongdoing represented as impersonal and 
abstract; individual vs. school 

Conflict/wrongdoing recognized as interpersonal 
conflicts with opportunity for learning 

School community as spectators, represented by a 
member of staff dealing with the situation; those 
directly affected uninvolved and powerless 

School community involved in facilitating restoration; 
those affected taken into consideration; 
empowerment 

Accountability defined in terms of receiving 
punishment 

Accountability defined as understanding the impact 
of actions, taking responsibility for choices, and 
suggesting ways to repair them 

 

There are many levels of accountability for a student when misbehavior occurs. They are designed for the student 
to learn from the misbehavior so that it does not happen again. Attempts to ensure logical consequences will be 
taken as much as possible. For each consequence, parents are informed to ensure that communicative support 
structures are maintained. In the event that a student misses class time as a result of disciplinary action, the 
student will be able to make up any missed work. 
 
Accountabilities may include, but are not limited to, the following: 
 

● Addressing the community: Students who have been suspended from school may have to 
address the community about why they were suspended, what was learned from this 
experience, how they can make improvements, and commitments that the student has set for 
him/herself. The community listens to the student and offers feedback based on their own 
personal experience or relationship with the student. Students may also be asked to address the 
community for other reasons as well. 

● Concern circles: Concern meetings consist of a panel of students, teachers, administrators, and 
staff. If there is a particular student who has not been going after his/her best, anyone in the 
community can suggest a concern meeting. A student could call a meeting for himself or herself 
if necessary. The concern meeting takes place in a designated room. All attendees sit in a circle, 
and the student who requested a concern meeting opens the meeting by discussing his/her 
current struggles and/or reasons holding him/her back from going after his/her best. The 
attendees offer their concern to the student during the meeting, and in the end, the student says 
what s/he learned in the meeting and sets goals that must be met. 

● Follow-up conversations: Students may be asked to speak with specific students or faculty 
members in the community with whom they must have individual conversations. These are 
usually follow-up conversations after an incident or are related to an area of growth. 

● Family conferences: Any student who fails to abide by the community standards of excellence or 
personal standards of excellence may have his/her family contacted by a staff member to 
schedule a conference. 

 
Students who are suspended are expected to have a family conference prior to returning to class. Conferences 
will be held before or after school hours; however, we will be flexible depending on the work schedule of the 
parent/guardian. Students who have served an out of school suspension will be permitted to return to class 
whether or not a family conference is held. 
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● Peer or problem-solving circles: Students and staff may call a conference at any time to discuss an 

issue with another student or staff member and/or to solve a problem in the school. 
● Restorative conferences or circles: In a restorative circle, those who have been most affected by an 

incident come together to share their feelings, describe how they have been affected and develop 
a plan to repair the harm done and prevent a recurrence. 

● Writing assignments: Students may be asked to reflect on his/her actions in writing or complete an 
assignment that connects to the infraction (e.g. a student may be asked to research the origins of a 
racist slur). 
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Code of conduct 
 
Every student has the right to learn in a safe, orderly, and nurturing environment. The actions of one student must 
never be permitted to undermine the intellectual, emotional, and social development of his or her peers. Ascend 
Public Charter Schools’ Code of Conduct offers students and their parents or guardians a guide to the 
consequences of unacceptable behaviors. School leaders, faculty, and staff rigorously enforce the Code in the 
interest of the entire school community. 
 
The Code of Conduct establishes reasonable boundaries for students and provides clear, fair, and predictable 
consequences for breaking the rules. We expect students to avoid transgressions in the first instance, and in cases 
when they make mistakes, we expect them to accept responsibility and learn from the experience. 
 
Students’ disciplinary offenses are those actions or inactions that violate the school’s Code or interfere with the 
delivery of educational services; jeopardize the health, safety, and well-being of any member of the school 
community; or threaten the integrity and stability of the school itself. 
 
● A disciplinary offense may occur while the student is at school and/or on school grounds; participating in 

a school-sponsored activity; walking to or from school or a school-sponsored event; walking to or from, 
waiting for, or riding on school-provided transportation; or walking to or from, waiting for, or riding on 
public transportation to and from school or a school-sponsored activity conducted off school grounds. 

● School-related disciplinary offenses may also include misconduct outside the school, such as activity on 
social media or other cyber activities that reasonably could affect the school or impact the learning 
environment. 

 
School leaders and faculty will use their professional judgment in determining which disciplinary action(s) will be 
most effective in dealing with the student’s misconduct, taking into account the following factors and other 
relevant issues: 
 
● The student’s age and maturity level 

● The nature and seriousness of the infraction and the circumstances that led to the infraction 

● The student’s previous disciplinary record 

● The effectiveness of other forms of discipline 

● Information from parents or guardians, teachers and/or others, as appropriate 

● The student’s attitude 
 
When a student does not meet behavioral expectations and a violation of the school’s Code of Conduct has 
occurred, clear and consistent disciplinary action will ensue, and other consequences as further described below.  
 
Progressively more serious disciplinary consequences shall be imposed upon any student who repeatedly 
commits one or more disciplinary offenses. 
 
The school reserves the right to contact law enforcement, when appropriate. 
 
The following list is not exhaustive but provides examples of violations of the Code that may result in disciplinary 
consequences. The school may modify the list of behavior violations and consequences from time to time with 
notice to students and families. 
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Category I behavior violations 
   
The following behaviors may result in consequences determined by the child’s teacher or additional afterschool 
support. Repeated Category I violations, based on severity, may be treated as Category II violations. Category I 
behaviors can lead to consequences up to and including suspension. 
 
   
1.1. Failure to comply: Each student must obey every adult in the school, including administrators, teachers, 

educational assistants, secretaries, custodians, lunchroom workers, and security guards. It is unacceptable 
for students to talk back to adults, be rude or disrespectful, or show nonverbal signs of defiance. 

 
1.2. Behaving in a manner which disrupts the education process: Classroom and school rules are established 

to protect the integrity of the learning environment, and students must follow them at all times. Students 
who cause a disruption by talking, making noises, throwing objects, inappropriate displays of affection, or 
otherwise distracting classmates or the teacher are disrupting the education process. 

 
1.3. Uniform violation: Students must wear the school uniform to school every day. 
   
1.4. Scholastic dishonesty: Students must not engage in academic cheating. Cheating includes, but is not 

limited to, the giving or receiving of any unauthorized aid or the giving or receiving of unfair advantage 
on any form of academic work. Students must not engage in plagiarism, which includes the copying of 
language, structures, ideas and/or thoughts of another person and representing it as one's own original 
work. A student must not unlawfully duplicate, reproduce, retain, or use copyrighted material. 

   
1.5. Electronic media and communication devices: Students may not use electronic media and/or 

communications devices at school. Should a student use such a device at school, in addition to other 
consequences deemed appropriate by school staff, the item may be confiscated and held until a later 
time of the day. 

 
1.6. Engaging in or causing disruptive behavior on the school bus: Students must obey the bus rules, and not 

engage in disruptive behavior or language. Serious behavior violations may be categorized as a category 
II or III violations and treated as such. 

 
1.7. Failing to be in one’s assigned place: Students should only be in the rooms and other areas of the school 

to which they have been specifically given permission. 
 

Category II behavior violations 
 
The following behaviors may result in short-term suspension or other disciplinary consequences, depending on 
the circumstances. Repeated Category II violations may be treated as Category III violations. Students who 
repeatedly engage in Category II behaviors or have serious offenses in Category II behaviors may also be subject 
to long-term suspension or expulsion. 
 
2.1. Truancy and cutting: Any full-day or part-day absence from school that is not excused by a parent or legal 

guardian is considered truancy. Being absent from one or more classes during the school day without the 
permission of school staff is “cutting” and is not allowed. 

 
2.2. Profanity or obscenity: Students must not say or write inappropriate words or make obscene gestures. 

Students must not draw or show sexually explicit pictures to anyone at school. Cursing or swearing is also 
strictly prohibited. 
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2.3. Play fighting and threatening: Students may not play fight and/or threaten others as such behavior 

compromises the safety of the community. 
 
2.4. Smoking: Smoking and possession of any kind of tobacco at school, on school grounds, or at any 

school-related activity are prohibited. 
 
2.5. Alcohol, drugs, and drug paraphernalia: Students must not bring alcohol, drugs, or any drug 

paraphernalia to school. They must not manufacture, sell, handle, possess, use, deliver, or be under any 
degree of influence of any alcoholic beverage, intoxicant, or drug (legal intoxication is not a requirement). 
Students must not inhale any substance for the purpose of becoming intoxicated or under the influence. 
Prescribed medication must be delivered to the school by the parent or guardian with the written 
authorization of a physician. All prescribed medication must be administered at school by the school 
nurse. As described below, the possession of narcotics with the intent to sell or distribute is a Category III 
violation and may lead to immediate suspension, a recommendation for expulsion, and a police referral. 

   
2.6. Pornographic material: The possession or creation of pornographic material is not tolerated. 

   
2.7. Stealing: Students must not take without permission anything that does not belong to them or have in 

their possession anything that has been stolen. 
 
2.8. Aggressive disorderly conduct: Students must not, by any type of conduct (including but not limited to 

violence, force, noise, coercion, threat, intimidation, fear, or passive resistance), cause the disruption, 
disturbance, or obstruction of any school function, activity, or event. Students may not urge other 
students to engage in such conduct for the purpose of causing such disruption or obstruction. 

 
2.9. Gang activity: Gang activity is defined as an assembly of individuals who gather on a continuing basis, 

whose purpose the school reasonably believes is to violate school policy. Students must not wear or 
display any clothing, jewelry, colors, or insignia that a teacher or administrator may reasonably perceive as 
evidence of membership in or affiliation with a gang or that otherwise symbolizes support of a gang. 
Students must not use any word, phrase, written symbol, or gesture that intentionally identifies them as 
members of a gang or otherwise symbolizes support of a gang, nor try to recruit others to gangs. 

 
2.10. Defacement or destruction of property: Students must not mark, damage, break, or destroy school 

property or anything that belongs to someone else. Students who destroy or vandalize school property 
are required to pay for losses or damages, in addition to other consequences deemed appropriate by 
school staff. 

 
2.11. Sexual misconduct or inappropriate touching: Students must not engage in sexual activity of any kind or 

touch themselves or others in an unacceptable way. “Unacceptable” is defined using the “reasonable 
person” standard, i.e., if a reasonable person in our community would find a given action to be rude or 
offensive, then it is unacceptable. 

 
2.12. Teasing: Students must not make fun of, provoke, or disturb others playfully or maliciously. 

 
2.13. Lookalike weapons: The possession, handling, or transmission of any object or instrument that is a 

"look-alike" weapon or instrument (e.g., rubber knife, or toy gun) is strictly prohibited. 
 
2.14. Abusive or profane language or treatment: Students may not use abusive, threatening, vulgar, coarse, or 

degrading language (including racial epithets or sexist or homophobic remarks). 
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2.15. Engaging in inappropriate use of social media: Students may not engage in online conduct or 
communication that may harass or intimidate any members of the school community, or reasonably lead 
to a disruption of the educational environment. 

 

Category III behavior violations 
 
Any student who engages in any of the behaviors in this category may be suspended or expelled from the school. 
 
3.1. Committing assault or assault and battery: Students may not commit assault, including sexual assault, or 

assault and battery on a student, school employee, or another person. Assault is an attempt or threat to 
physically harm another person; assault does not require physical contact. Battery is any unlawful touching 
of another person. 

 
3.2. Intimidation or bullying (including cyber-bullying): Bullying is defined as a series of acts or a single 

negative act (depending on severity) that involve(s) a real or perceived imbalance of power, i.e., where a 
more powerful (whether real or perceived) individual or group of students harasses another student(s) less 
powerful or perceived to be less powerful. Bullying can take many forms, including but not limited to: (1) 
physical, e.g., hitting, kicking, spitting, pushing, and taking personal belongings; (2) verbal, e.g., taunting, 
malicious teasing, name-calling, making threats; and (3) psychological, e.g., spreading rumors; 
manipulating social relationships; or engaging in social exclusion, extortion, or intimidation. 
Cyber-bullying involves the use of information technology, including email, instant messaging, blogs, chat 
rooms, pagers, cell phones, and gaming systems in the deliberate harassment, threatening, or 
intimidation of students. Examples include sending mean, vulgar, or threatening messages or images; 
posting sensitive, private information about another person (including “sexting"); and impersonation. 

 
3.3. Extortion: Students must not coerce a person – through intimidation, threat, or force – into doing anything 

that person does not wish to do. Students must not engage in the act of securing or attempting to secure 
money or other items of value from an unwilling person. 

   
3.4. Harassment: Harassment of any type, including hazing and discriminatory harassment, is prohibited. 

Students must not make unwelcome sexual advances or requests for sexual favors; or engage in other 
verbal or physical conduct relating to a person's sex, race, color, national origin, sexual orientation, 
religion, height, weight, marital status, or disability (e.g., sexual or racial comments, threats or insults, or 
unwanted touching). Students may not engage in the harassment of students off school property under 
circumstances where such off-campus conduct: 1) affects the education process; 2) actually endangers the 
health and safety of our students; or 3) is reasonably believed to pose a danger to the health and safety of 
our students. This includes written and/or verbal harassment, including cyberbullying, which materially 
and substantially disrupts the work and discipline of the school and/or which school officials reasonably 
forecast as being likely to materially and substantially disrupt the academic work and culture of the school. 

 
3.5. Actions against staff members: Harassing (verbal or written abuse or disrespect), intimidating, threatening, 

or physically abusing a staff member is not allowed. 
 
3.6. Weapons: Students must not possess, handle, transmit, or use as a weapon any instrument that can be 

used to harm another person. Weapons include, but are not limited to: 
 

● Firearms: Any weapon (including a starter gun) that is designed to, or may readily be converted 
to, expel a projectile by the action of an explosive 

● Explosives: Any substance or prepared chemical that can explode or is capable of inflicting bodily 
injury or is reasonably likely to cause physical discomfort to another person, including fireworks 
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and firecrackers 
● Knives: Any knife or blade of any size 
● Chemicals such as mace, pepper gas, or like substances 
● stun gun; brass knuckles; or blackjack 
● Dangerous items: Prohibited items not designed as weapons that can be used or perceived as 

such, including but not limited to razors, box cutters, hammers, baseball bats, and metal combs of 
any length with a sharpened handle 

   
3.7. Possession of narcotics with intent to distribute or sell: The possession of narcotics with the intent to 

distribute or sell may be cause for immediate suspension, a recommendation for expulsion to the school’s 
board of trustees, and referral to law enforcement officials. 

 
3.8. False fire alarms or bomb reports: Students must not break or pull the fire alarm at any time unless there is 

an emergency, nor make bomb threats. 
 
3.9. Starting a fire: Starting a fire or conspiring to start a fire on school property is strictly prohibited. 

 
Gun-free schools act 
 
Federal and state laws require the expulsion from school for a period of not less than one year of a student who is 
determined to have brought a firearm to the school, or to have possessed a firearm at school, except that the 
school director may modify such expulsion requirement for a student on a case-by-case basis, if such modification 
is in writing, in accordance with the Federal Gun-Free Schools Act of 1994 (as amended). 
 
Any such expulsion must be consistent with the requirements of the Individuals with Disabilities Education Act and 
its implementing regulations, for a student with or presumed to have disabilities. 
 
“Firearm,” as used in this law is defined by 18 USC §921(a), and includes firearms and explosives. 
 
The definition of “firearm” includes but is not limited to: 
 

● Any weapon (including a starter gun) which will or is designed to or may readily be converted to expel a 
projectile by the action of an explosive 

● The frame or receiver of any weapon described above 
● Any firearm muffler or firearm silencer 
● Any destructive device, which is defined as any explosive, incendiary, or poison gas, such as a bomb, 

grenade, rocket having a propellant charge of more than four ounces, a missile having an explosive or 
incendiary charge of more than one-quarter ounce, a mine, or another similar device 

  
The school director shall refer to the criminal justice or juvenile delinquency system any student who brings a 
firearm or weapon to the school. “Weapon” as used in this context shall mean any device, instrument, material, or 
substance that is used for or is readily capable of causing death or serious bodily injury, except that such term 
does not include a pocket knife with a blade of less than two and a half inches in length. 
   

Progressive discipline consequences  
 
Classroom consequences 
 
When students lapse and exhibit misbehavior, teachers respond with interventions to redirect them. Continued 
misbehavior results in more severe consequences, including referral to the dean of students or school director. 
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Removal from the classroom 
 
Egregious behaviors, including continual disruption, extreme disrespect to the teacher or others, or any physical 
altercation, result in removal from the class and referral to the dean of students or school director, followed by a 
phone call home and/or suspension. 
 
After school detention 
 
At the discretion of the Dean of Students, students may be assigned after school detention to support the 
re-teach, practice or research of expected behaviors. The after school detention will take place following dismissal 
and will be assigned to students as the result of, but not limited to, the following: 
 

● Excessive tardiness 
● Excessive uniform violations 
● Excessive incomplete or missing homework 
● Category I or Category II behavior violation 

 
After school detention may be assigned on the same day as the infraction, but the school will notify 
parents/guardians prior to assigning this logical consequence. 

 
Half-day suspension 
 
If a student needs to go home because of a behavioral infraction, a parent/guardian must come to the school and 
remove the student from school grounds. Students sent home for behavioral infractions are not dismissed unless 
the parent, guardian, or authorized adult has personally arrived at the school.  
 
Procedures and due process for short-term suspensions 
   
A short-term suspension refers to the removal of a student from the school for disciplinary reasons for a period of 
up to ten (10) days. This includes in-school suspension. 
 
The school director may impose a short-term suspension and shall follow due process procedures consistent with 
applicable federal case law. Before imposing a short-term suspension, the school director shall notify the student 
orally of the charges against him or her. If the student denies the misconduct, the school director must provide an 
explanation of the evidence against the student. The student shall be given an opportunity to deny or explain the 
charges against him/her that led to the suspension.  
   
The school director shall immediately notify the parent(s) or guardian(s) in writing that the student may be 
suspended from school. The written notice shall be provided by personal delivery or express mail delivery within 
24 hours of the decision to impose suspension at the last known address(es) of the parent(s) or guardian(s). The 
notification shall also be provided by telephone if the school has been provided with a telephone number(s) for 
the purpose of contacting the parent(s) or guardian(s). 
 
The notice shall provide a description of the incident(s) for which suspension is proposed and shall inform the 
parent(s) or guardian(s) of their right to request an immediate informal conference with the school director. Both 
the notice and informal conference shall be in the dominant language or mode of communication used by the 
parent(s) or guardian(s) if known by the school to be other than English.  At the conference, the parent(s) or 
guardian(s) of the student and the student shall have the opportunity to present the student’s version of the 
incident and to ask questions of complaining witnesses under such procedures as the school director may 
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establish. The notice and opportunity for an informal conference shall take place before the student is suspended 
unless the student’s presence in school poses a continuing danger to persons or property or an ongoing threat of 
disruption to the academic process, in which case the notice and opportunity for an informal conference shall take 
place as soon as possible after the suspension as is reasonably practicable. 
 
An appeal of the decision of the school director may be made to the Board of Trustees, which will make its 
decision based solely upon the record before it. All appeals to the Board must be in writing and submitted to the 
Board within ten (10) calendar days of the date of the school director’s decision, unless the parent(s) or guardian(s) 
can show that extraordinary circumstances precluded them from doing so. The Board of Trustees will issue a 
written decision within ten (10) business days of receiving the appeal. Final decisions of the Board may be 
appealed to the school’s authorizer (and thereafter to the board of regents) 
 
Procedures and due process for long-term suspensions or expulsion 
 
A long-term suspension refers to the removal of a student from the school for disciplinary reasons for a period of 
more than ten (10) days. Expulsion refers to the permanent removal of a student for disciplinary reasons. This is 
the final level of correction. 
 
Upon determining that a student’s action warrants a possible long-term suspension or expulsion, the following 
procedure, consistent with applicable federal case law, will be followed: 
 

● If necessary, the student shall immediately be removed from class and/or school. 
● The school director shall verbally inform the student of the charges and the evidence for those charges; 

where applicable, the student will have the opportunity to explain his or her side of the events. 
● The chief schools officer shall immediately notify the parent(s) or guardian(s) of the student, in person or 

on the phone. 
● The chief schools officer shall provide written notice that the school is going to commence a disciplinary 

hearing to the student and his or her parent(s) or guardian(s) by personal delivery or express mail delivery 
as soon as possible to the last known address of the parent(s) or guardian(s).  Such notice shall provide a 
description of the incident or incidents and shall state that a formal hearing will be held on the matter 
which may result in a long-term suspension or expulsion. The notification provided shall be in the 
dominant language used by the parent(s) or guardian(s) if it is known by the school to be other than 
English. The notice will state that at the formal hearing, the student shall have the right to be represented 
by counsel (at the family’s expense), present and question witnesses, and present evidence. 

● The school will set a date, time, and place for the formal hearing, which shall be set forth in the written 
notice described above. 

● An audio transcript of the formal hearing will be created and made available to all parties upon request. 
 
The chief schools officer, or his/her designee, shall serve as hearing officer and preside over the hearing. The 
hearing officer’s report shall be advisory only and the chief schools officer may accept or reject all or part of it. A 
written decision will be issued within five (5) school days after the formal hearing to the student and his/her 
parent(s) or guardian(s). 
 
An appeal from the written decision may be made to the Board of Trustees, which will make its decision based 
solely upon the record before it. All appeals to the Board must be in writing and submitted to the Board within 
ten (10) calendar days of the date of the written decision, unless the parent(s) or guardian(s) can show that 
extraordinary circumstances precluded them from doing so. The Board of Trustees will issue a written decision 
within ten (10) business days of receiving the appeal. Final decisions of the Board of Trustees may be appealed to 
the school’s authorizer.   
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Provision of instruction during removal 
 
The school will ensure that alternative educational services are provided to a student who has been suspended or 
removed to help that student progress in the general curriculum of the school. Alternative instruction for 
suspended students will be of sufficient duration to enable a student to cover all class material, take all tests and 
quizzes, keep pace with other students, and progress to the next grade level. All suspended students are entitled 
to receive alternative instruction commencing within 24 hours of the suspension or expulsion. Alternative 
instruction dates and times will be listed on the student’s suspension letter. All students will be provided with a 
minimum of two hours per day of alternative instruction. 
 
For a student who has been expelled, alternative instruction will be provided in like manner as a suspended 
student until the student enrolls in another school or until the end of the school year, whichever comes first. 
 
Instruction will take place in one of the following locations: the student’s home, a contracted facility or a 
suspension room at another Ascend school. One or more of the following individuals will provide instruction: 
teacher, teacher aide, or a tutor hired for this purpose. Please note that whoever administers this instruction will 
meet all certification requirements as stipulated in Section 2854(3)(a-1) of the New York State Education Law.  
 
Discipline for students with disabilities  
 
In addition to the discipline procedures applicable to all students, the following procedures are applicable to 
students with disabilities. A student not specifically identified as having a disability but whose school district of 
residence or charter school, prior to the behavior which is the subject of the disciplinary action, has a basis of 
knowledge—in accordance with 34 CFR §300.534—that a disability exists shall also be disciplined in accordance 
with these provisions. The school shall comply with sections 300.530-300.536 of the Code of Federal Regulations 
and the following procedures, except that in the event that the following procedures are inconsistent with federal 
law and regulations, such federal law and regulations shall govern. 
 
The school shall maintain written records of all suspensions and expulsions of students with a disability including 
the name of the student, a description of the behavior engaged in, the disciplinary action taken, and a record of 
the number of days a student has been suspended or removed for disciplinary reasons. 
 
Students whose IEP includes a Behavior Intervention Plan (BIP) will be disciplined in accordance with the BIP. If the 
BIP appears not to be effective or if there is a concern for the health and safety of the student or others if the BIP 
is followed with respect to the infraction, the matter will immediately be referred to the appropriate Committee 
on Special Education (CSE) for any consideration of changes. 
   
A student identified as having a disability is suspended during the course of the school year for a total of ten (10) 
days, such student will immediately be referred to the CSE of the student’s district of residence for 
reconsideration of the student’s educational placement. Such student shall not be suspended for a total of more 
than 10 days during the school year without the specific involvement of the CSE of the student’s district of 
residence prior to the eleventh day of suspension, because such suspensions may be considered to be a change 
in placement. 
 
In considering the placement of students referred because of disciplinary problems, the CSE of the student’s 
district of residence is expected to follow its ordinary policies with respect to notification and involvement of the 
parent(s) or guardian(s). 
 
Ascend will ensure that the special education coordinator or special education teachers and/or the general 
classroom teacher will attend all meetings regarding their students initiated by the CSE from the student’s district 
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of residence. These meetings could be relating to the development and implementation of behavioral 
intervention plans, initial referrals, change in service, or annual review, Manifestation Determination Reviews 
(MDRs), among other things. 
 
Provision of services during removal 
 
The School will place students in an interim alternative educational setting as appropriate and mandated by 34 
C.F.R. § 300. 531. 
 
Students removed for a period of fewer than ten (10) cumulative days during the school year will receive all 
classroom assignments and a schedule to complete such assignments during the time of their suspension. 
Provisions will be made to permit a suspended student to make-up assignments or tests missed as a result of his 
or her suspension. The school also shall provide additional alternative instruction to assist the student, so that the 
student is given full opportunity to complete assignments and master curriculum, including additional instructions, 
phone assistance, computer instruction, and/or home visits and one-on-one tutoring. 
 
During any subsequent removal that, combined with previous removals equals ten (10) or more school days 
during the school year, but does not constitute a change in placement, services must be provided to the extent 
determined necessary to enable the child to progress appropriately in the general curriculum and achieve the 
goals of his or her Individualized Education Program (IEP). In these cases, school personnel, in consultation with 
the child's special education teacher, shall make the service determination. 
 
During any subsequent removal that does constitute a change in placement, but where the behavior is not a 
manifestation of the disability, the services must be provided to the extent necessary to enable the student to 
progress appropriately in the general curriculum and in achieving the goals of his or her IEP. The CSE of the 
student’s district of residence will make the service determination. 
  
During any removal for drug, weapon, controlled substance and/or serious bodily injury offenses pursuant to 34 
CFR §300.530(g), services will be provided to the extent necessary to enable the child to progress appropriately in 
the general curriculum and in achieving the goals of his or her IEP. These service determinations will be made by 
the CSE of the student's district of residence. 
 
Additional due process (Manifestation Determination Review-MDR) 
 
If discipline that would constitute a change in placement is contemplated for any student with a disability, the 
following steps shall be taken: (1) not later than the date on which the decision to take such action is made, the 
parent(s) or guardian(s) of the student with a disability shall be notified by the school of that decision and 
provided the procedural safeguards notice described in 34 CFR §300.504; and (2) immediately, if possible, but in 
no case later than ten (1) school days after the date on which such decision is made, the CSE of the student’s 
district of residence and other qualified personnel shall meet and review the relationship between the student’s 
disability and the behavior subject to the disciplinary action. 
 
If, upon review, it is determined that the student’s behavior was not a manifestation of his or her disability, then 
the student may be disciplined in the same manner as a student without a disability, except as provided in 34 CFR 
§300.530(d), which relates to the provision of services to students with disabilities during periods of removal. 
 
A student’s parent(s) or guardian(s) may request a hearing to challenge the manifestation determination. Except as 
provided below, the student will remain in his or her current educational placement pending the determination of 
the hearing officer. 
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If a parent or guardian requests a hearing or an appeal to challenge the interim alternative educational setting or 
the manifestation determination resulting from a disciplinary action relating to weapons, drugs, or serious bodily 
injury, the student shall remain in the interim alternative educational setting pending the decision of the hearing 
officer or until the expiration of the time period provided for in the disciplinary action, whichever occurs first, 
unless the parent or guardian and school agree otherwise. 
 
Students with a 504 Plan and “Deemed to Know” Students 
 
With regard to disciplinary actions, including suspension or expulsion, the Section 504 rights of charter 
school students with disabilities are the same as other students with disabilities. 
 
When addressing discipline for students with disabilities, including students with 504 plans or those who 
are “presumed to have a disability,” Ascend will comply with applicable legal requirements governing the 
discipline of a student for misconduct. 
 
Compliance with the Child Find Requirements of IDEA 
 
Ascend will comply with the federal Child Find requirements (34 CFR §300.111), which require schools to 
have in place a process for identifying, locating and evaluating students with disabilities. Students 
enrolling for the first time in a New York public school will be screened by a team of teachers (including 
both regular and special education teachers) to identify any possible indication that the child may need a 
specialized or Individualized Education Program or referral to the CSE of the student’s district of 
residence. Other students will be brought to the attention of the team if they are demonstrating any 
problems within the regular classroom environment. Strategies will then be implemented to address any 
identified special needs of the student. Should the problems persist and a disability is suspected, the 
student will be referred to the CSE of the student’s district of residence for an evaluation. 
 
Corporal punishment 
 
No employee or agent of the school shall inflict corporal punishment upon a student as a penalty for 
unacceptable conduct. The term “corporal punishment” means any act of physical force upon a student 
for the purpose of punishing that student. The term does not mean the use of reasonable physical force 
by a teacher to protect himself or herself from physical injury; to protect another person from physical 
injury; to protect property; or to restrain or remove a student whose behavior is interfering with the 
orderly exercise and performance of school functions, powers or duties, if that pupil has refused to 
comply with a request to refrain from further disruptive acts, and provided that alternative procedures and 
methods not involving the use of physical force cannot reasonably be employed to achieve these 
purposes. 
 

Search procedures 
  
For the safety of students and everyone in the Ascend community, school property that is assigned to students, 
including lockers, and desks, remain the property of the school. Students, therefore, have no expectation of 
privacy in these areas. School safety will make an individual search of a student’s bag, desk, cubbies, lockers, and 
person only when there is reasonable suspicion to believe that a student is in the possession of an item which is 
prohibited on school property or which may be used to disrupt or interfere with the educational process. Searches 
will be conducted under the authorization of the School Director or his/her designee. Items that are prohibited on 
school property, or which may be used to disrupt or interfere with the educational process, may be removed from 
students’ desks, bag, backpack, cubbies, lockers and person by school authorities. 
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Students may be subject to unannounced metal detection scanning searches from time to time in accordance with 
APCS’s search and seizure policy, which may be obtained by contacting the Main Office. This would include a 
metal detector scan or a scan by means of a hand-held detector.   
 

Complaints 
 
Ascend charter schools are committed to resolving concerns and complaints in a manner in which all parties feel 
respectfully heard and understood. We encourage complainants to first contact the individual involved to give 
him/her an opportunity to respond or resolve the complaint informally. If the issue is not resolved, there are two 
procedures outlined below. The first procedure is for informal complaints regarding the instruction, operations or 
administration of the school. The second procedure is for formal complaints, i.e., if there is the belief that the 
school has violated a term of its charter or the law. In all cases, Ascend Public Charter Schools prohibits retaliation 
against complainants.  
 
Informal complaints 
   
Informal complaints will be defined as any issues that arise not involving the belief that a school has violated a 
term of its charter or the law. An individual with an informal complaint about the school should communicate the 
issue as follows: 
 

● Complaints regarding daily services, such as transportation, food, or facilities, should be addressed to the 
director of operations. 

● Complaints regarding the treatment of students by staff or fellow students should be addressed to the 
relevant teacher first, and then to the dean of students for the relevant grade. 

● Complaints about student grades or other instructional concerns should be addressed to the relevant 
teacher first, and then the dean of instruction for the relevant grade. 

 
If the concern is unresolved after these points of contact, the complainant should contact the school director. If 
the concern remains unresolved, the complainant should contact the chief schools officer of Ascend Public 
Charter Schools. If the complainant is still concerned after speaking to the chief schools officer, he or she may 
appeal to the board of trustees, 205 Rockaway Parkway, Brooklyn, NY 11212. The complainant may also attend a 
board meeting and speak during the public comment period. Board meeting times and locations are posted on 
the school’s website at www.ascendlearning.org. 
 

Formal complaints 
 
New York Education Law provides that any individual or group who believes a charter school has violated its 
charter, the New York Charter Schools Act of 1998, or any other law relating to the management or operation of 
the charter school, can bring a complaint to the charter school’s board of trustees. 
 
The written complaint to the board of trustees must include: (1) a detailed statement of the complaint or 
grievance, including the law or regulation allegedly violated, names of individuals at the school who allegedly 
took the actions at issue, and the time, date, and place of occurrence; (2) relevant correspondence; (3) what action 
the complainant is seeking from the board of trustees; and (4) complainant’s name, address, and telephone 
number. The complainant may leave the complaint or grievance at the school’s main office to the attention of the 
chair of the board of trustees. 
 
The board of trustees must acknowledge receipt of the complaint or grievance within one week, and indicate 
what steps the board plans to take to investigate the allegations. Complaints and grievances will be addressed at 
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the next board meeting unless the board chair determines that the issue is of such urgency that a special meeting 
needs to be called. This decision is made at the sole discretion of the chair of the board of trustees. 
Prior to the board meeting, the chair of the board of trustees will attempt to collect the evidence needed to 
assess the merits of the complaint or grievance. At the board meeting, the chair will summarize the issue to the 
other board members, either during the public meeting or during the executive session, if appropriate. In some 
instances, a decision may be rendered at the meeting, and in other instances, additional fact-finding and due 
diligence will be required. The chair will conclude the discussion on the complaint or grievance by either: (a) 
issuing a decision; or 
(b)  requiring specific further investigation, including a timeline, and assigning specific individuals to carry out the 
next steps. The chair will follow through by either writing a decision letter on behalf of the Board of Trustees and 
sending it to the complainant and entering it into the board’s minutes at the next meeting, or continuing and 
concluding the investigation as per the plan, and then issuing a decision letter. 
 
Upon final resolution of a complaint, the board of trustees shall provide to the complainant: 
   

● Its written determination and any remedial action. 
● A written explanation of the complainant's right to appeal the determination to the school authorizer. 

   

If, after the board of trustees’ final resolution has been transmitted to the complainant, the complainant 
determines 

that the board has not adequately addressed the complaint, he or she may appeal to the authorizer, which shall 

investigate and respond. 

 
Authorizer contact information  
SUNY Charter Schools Institute 
SUNY Plaza 
353 Broadway 
Albany, NY 12246 
 
If, after the presentation of the complaint to the authorizer, the complainant determines that the authorizer has 

not 
adequately addressed the complaint, they may present that complaint to the State Education Department’s Board 

of 
Regents, which shall investigate and respond. 
 
Contact information 

New York State Education Department 

 89 Washington Avenue 
Board of Regents, Room 110 EB Albany, New York 12234  
RegentsOffice@mail.nysed.gov 
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Internet usage 
 
Ascend charter schools are not liable for the actions of anyone connecting to the Internet; all users shall assume full 
liability, legal, financial or otherwise, for their actions. Further, each school takes no responsibility for any information 
or materials transferred through the Internet and makes no guarantees, implied or otherwise, regarding the reliability 
of the data connection. The school is not liable for any loss or corruption of data while users are on the Internet. The 
school reserves the right to examine all data stored in the computers with Internet capability to ensure that all users 
are in compliance with all applicable rules and regulations. 
 
If you do not wish for your student to access the Internet as an educational resource, speak with your child’s teacher 
directly. 

 
Student accounts 
 
Internet access at APCS is controlled through individual accounts and passwords. It is each student’s 
responsibility to keep credentials private and to maintain and safeguard password-protected access to both 
personal and confidential files and all electronic resources provided. 
 

Inappropriate use 
   
The following uses of the Internet are unacceptable: 
 

● Use for activities unrelated to the school 
● Use in violation of federal, state, or local laws, including sending or receiving copyrighted material without 

permission 
● Commercial use 
● Sending patently harassing, intimidating, abusive, or offensive material to or about others, in messages 

public or private 
● Sending chain letters or pyramid schemes, “broadcasting” inappropriate messages to lists or individuals, 

and any other use that would congest the Internet or otherwise interfere with the work of others 
● Sending or receiving pornographic material, inappropriate text files, or files dangerous to the integrity of the 

network 
● Vandalizing, defined as any deliberate attempt to change files not belonging to the user or to harm or 

destroy the work, systems, or data of another user, including uploading or creating computer viruses 
● Engaging in the illegal distribution of software (“pirating”) 
● Knowingly using another person’s password, misrepresenting one’s identity, or giving one’s own password 

to others 
● Failing, when downloading information, to comply with any associated terms or conditions specified by the 

supplier of that information 
● Expressing personal views or opinions and failing to identify them as one’s own and not those of the school 
● Circumventing security measures on school or remote computers or networks 

 
APCS rights and responsibilities 
 
● APCS makes no guarantee of any kind to provide information technology. The school is not responsible for 

damages suffered by students, including loss of data, delays, or other problems resulting from its 
technology. The use of any information obtained via such technology is at the student’s risk; its accuracy 
cannot be guaranteed. 

● APCS reserves the right to access school email and student accounts for any reason at any time. 
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● APCS may delete anything at any time from a school forum or website and may restrict students’ 
use of technology. 

● Any information stored on any APCS computer or information storage device is considered the property of 
APCS. 

● APCS reserves the right to review data stored on school devices in the course of normal maintenance and 
to inspect student data stored on school devices in the course of a disciplinary investigation. 

 
Failure to comply 
 
Any use of technology or behavior that does not follow the guidelines may result in disciplinary action. Students 
may lose their access to the school’s information resources as well as be subject to standard disciplinary 
procedures. Additionally, students may be billed if hardware and/or software need to be repaired, restored, or 
replaced due to irresponsible use. Disciplinary procedures resulting from inappropriate use of technology may 
include: 
 
● Temporary or permanent revocation of access to some or all computing and networking resources and 

facilities; 
● Disciplinary action according to applicable APCS policies; and/or 
● Legal action according to applicable laws and agreements to ensure proper use. 

 

Monitoring and filtering 
 

APCS may monitor any Internet activity occurring on APCS equipment or accounts. APCS currently employs 
filtering software to limit access to sites on the Internet. If APCS discovers activities that do not comply with 
applicable law or departmental policy, records retrieved may be used to document the wrongful content aligned 
with our code of conduct. 

 
Reminders 
 
● Remember that there is no privacy online. Do not send anything that you would not be happy to see posted 

or shared with your parents. 
● Items posted online stay there and are infinitely replicable even after you think they have been deleted. 

Do not post anything that you would not want future college administrators or employers to see. 
● APCS cannot protect students from all inappropriate or illegal materials. If you are sent anything 

inappropriate, offensive, or illegal, it is your responsibility to report it to a teacher, dean, or technology staff. 
● When visiting sites that may be viewed by people outside of the APCS community, do not communicate your 

full name, age, phone number, or other personal information about yourself or others. A non-APCS email is 
recommended for all non-school use. 

● Students should email teachers and staff through APCS email, only. 
● To report tech abuse, contact a school administrator, dean, or email technology@ascendlearning.org 

 

E-mail 
 
Over time, students may access their school’s e-mail system through a universal school password; however, the 
system belongs to the school and all e-mail messages are school records. No student should have any expectation 
of privacy relative to his or her use of the Internet or e-mail. The school reserves the right, for legitimate school 
purposes, to access the contents of students’ electronic communications without regard to content, and to conduct 
periodic, unannounced inspections of e-mail communications. 
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Social media 
 
Social networking has become an integral part of many lives, and we recognize and respect the value of such 
outlets for receiving and sharing information and developing personal and professional connections. Should 
students engage in social networking outside of school, they should espouse the same values and behaviors 
online as offline in the school building: 
 

• Be a friend, not a bully, and keep things positive 
• Be honest 
• Accept responsibility for mistakes and try to make them right 
• Remember that quality matters and it is difficult if not impossible to erase an online footprint fully 
• Think about the consequences of your actions, including your posts 

 
All members of the Ascend community are asked to abide by the following guidelines in the use of social media: 
 

• Be clear that you are speaking for yourself, and not on behalf of Ascend or the school 
• Respect copyright, fair use, and other disclosure laws 
• Use respectful language, and be careful to avoid language that could be viewed as insulting by readers 
• Do not share confidential or proprietary information of Ascend or the school 
• Do not share any information about students, including photographs, contact information, names 

of family members, or anything else specific to any student enrolled in the network 
• Do not disparage Ascend or the school community 

 

General protections 
 
Staff members are not permitted to “friend” or “follow” students via social media. 
 
Students should bear in mind the risks of the online realm, never share secrets online, and keep passwords 
and all personal information private. 
 
There are two important federal laws designed to protect children online. The Children’s Online Privacy 
Protection Act (COPPA) was enacted in 1998 to protect students under 13 from having their personal 
information collected without the consent of a parent or guardian. COPPA is the reason many social 
networking sites require participants to be 13 or older. The Children's Internet Protection Act (CIPA) was 
enacted in 2000, and it requires that schools provide Internet filtering to prevent student access to offensive 
content. Ascend Public Charter Schools has installed such a filter and has adopted a CIPA-compliant Internet 
safety policy. For a copy of the policy, please contact the school office. 
 

Non-discrimination 
 
Ascend Public Schools welcome all students equally. All students will be treated as individuals and different 
treatment based on actual or perceived race, color, ethnicity, national origin, citizenship status, sex, sexual 
orientation, gender, disability, religion or any other characteristic protected by local, state, or federal law will not be 
tolerated. Anyone who feels that he or she has been treated differently on any such basis should speak with a 
counselor/social worker, who will apprise the School Director of all reports. Anyone who raises any concerns of 
discrimination on any basis will be free from retaliation for raising such a concern. 
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Dignity for all students policy 

Ascend Public Charter Schools is committed to providing safe and productive learning environments in which all 
students are treated with respect and dignity. In accordance with New York State’s Dignity for All Students Act, each 
school will promptly address all incidents of harassment and/or discrimination of or by any student enrolled at an 
Ascend school. This includes bullying, taunting, or intimidation in all their myriad forms. 

Students’ Rights. No student shall be subjected to harassment or bullying by employees or students on school 
property or at a school function. Additionally, no student shall be subject to discrimination based on the student’s 
actual or perceived race, color, weight, national origin, ethnic group, religion, religious practice, disability, sexual 
orientation, gender, or sex, by school employees or students on school property or at a school function. Harassment 
may include, among other things, the use, both on and off school property, of information technology such as email, 
instant messaging, blogs, chat rooms, pagers, cell phones, gaming systems and social media websites to harass or 
threaten others. This type of harassment is referred to as cyberbullying, and it is considered a form of harassment, 
like bullying. 

Further, each school reserves the right to discipline students, consistent with our Code of Conduct, who engage in 
the harassment of students off school property under circumstances where such off-campus conduct: 1) affects the 
educative process; 2) actually endangers the health and safety of Ascend students; or 3) is reasonably believed to 
pose a danger to the health and safety of our students within the educational system. This includes written and/or 
verbal harassment, including cyberbullying, which materially and substantially disrupts the work and discipline of the 
school and/or which school officials reasonably forecast as being likely to materially and substantially disrupt the 
academic work and culture of the school. 

Dignity Act Coordinator (DAC). Each school has a designated Dignity Act Coordinator (DAC). The DAC is trained to 
handle human relations in the areas of race, color, weight, national origin, ethnic group, religion, religious practice, 
disability, sexual orientation, gender, and sex. The DAC will be accessible to students and employees for 
consultation and advice. Contact information for each school’s DAC will be posted on the school’s website. 

Curriculum. The school shall conduct bullying and cyberbullying education as part of its character education 
curriculum in every grade. The instruction is age-appropriate and is intended to support the maintenance of an 
environment that is free of bullying, harassment, and discrimination. 

Professional Development. Each school shall provide annual professional development to all employees on the 
Dignity for all Students Act and this policy, which shall address the social patterns of harassment, bullying, and 
discrimination, including but not limited to those acts based on a person’s actual or perceived race, color, weight, 
national origin, ethnic group, religion, religious practice, disability, sexual orientation, gender, or sex; the 
identification and mitigation of harassment, bullying and discrimination; and strategies for effectively addressing 
problems of exclusion, bias, and aggression in educational settings. 

Reporting and Investigating. All staff members are responsible for reporting harassment of which they have been 
made aware to their immediate supervisor or the school director within one school day and must file a written report 
within two school days of the notification. 

Any student who believes that s/he is being subjected to harassment, as well as any other person who has 
knowledge of or witnesses any possible occurrence of harassment, shall report the harassment to any staff member, 
the DAC, or to the school director. A staff member who witnesses harassment or who receives a report of 
harassment shall inform the school director.  

The school director shall promptly investigate the complaint and take appropriate action which may include, if 
necessary, referral to the board of trustees or a board designee. Follow-up inquiries, discipline, and/or appropriate 
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monitoring of the alleged harasser and victim shall be made to ensure that harassment has not resumed and that 
those involved in the investigation of allegations of harassment have not suffered retaliation. 

Material incidents of discrimination and harassment on school grounds or at a school function will be reported to the 
State Education Department as required by law. 

No Retaliation. Ascend Public Charter Schools prohibits retaliatory behavior directed against complainants, victims, 
witnesses, and/or any other individuals who participate in the reporting and investigation of allegations of 
harassment. All complainants and those who participate in the investigation of a complaint in conformity with state 
law and this policy, who have acted reasonably and in good faith, have the right to be free from retaliation of any 
kind. 

Investigating and responding to allegations of staff-to-student harassment and/or student-to-student harassment 
 
Staff who knows or reasonably should know of possible harassment must take immediate and appropriate action to 
investigate or otherwise determine what occurred and then make a report to the dean. If the faculty member and/or 
dean determines that harassment has occurred, they must take prompt and effective steps reasonably calculated to 
end it, eliminate any hostile environment and prevent it from recurring. Staff must further understand that these 
steps must be taken (1) regardless of whether the student, who is the object of the harassment, makes a complaint, 
asks the staff and/or school to take action or identifies the harassment as a form of discrimination and; (2) even if the 
misconduct is also covered by the Ascend policy. Disciplinary measures will be invoked as appropriate to address 
incidents of discrimination and/or harassment. 
 

Family involvement 
 
Ascend is a school of choice, which means our success is dependent on family satisfaction. We recognize that you 
have chosen our school for your child, and thereby place your trust in us. We are dedicated to maintaining this  trust 
by providing an outstanding education for your child and by fostering strong partnerships with you. We value the 
time and energy you put into your child’s education and we welcome your active engagement both on-campus and 
off.  
 
By embracing the high standards at the core of our program, you have taken a critical step in supporting your child’s 
academic growth and development. We urge you to continue to support your child’s learning by participating 
actively in the life of the school community and sharing your ideas and concerns openly. 

 
Information sharing 
 
The school periodically sends newsletters to families, covering developments at the school, opportunities for families 
to get involved, and reminders of specific ways that families can support their children’s academic success. 
 
Occasional family forums are also scheduled at the school to inform parents or guardians about the school’s 
expectations, programs, policies, and procedures; to engage families in the creation of a strong school community 
and vibrant culture of achievement; and to afford family members an organized forum for sharing ideas and concerns 
and for problem-solving. 
 
The school is committed to ensuring the effective handling of all communication received by the school, and family 
input, requests for information, and concerns are given the utmost attention. 
 
Community feedback, critiques, and complaints, whether written or verbal, are likewise taken seriously by the school 
administration and handled promptly. We make every attempt to return all calls within a 24-hour period, and handle 
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calls involving emergencies immediately. 
 

Measuring satisfaction 
 
The school participates in the NYCDOE learning survey environment, as a means for parents or guardians to indicate 
their satisfaction with the school. Also, we ask parents or guardians who choose to remove their students from the 
school to participate in an exit interview or to complete a survey to determine the reasons for the child’s removal. 
We are committed to constantly improving our schools. 
 
Family association 
 
The Ascend Family Association offers a range of opportunities for families to contribute their time and talents to the 
school, promote the school to the community, and conduct fundraising to advance the goals of the school. 
 
The Family Association has four goals: 
 

1. To facilitate communication between parents/guardians and the school’s leadership team by planning and 
overseeing evenings with the school director, informal dialogues and discussions on a variety of topics 
planned by the Family Association. 

2. To provide social, cultural, and developmental opportunities for students by fundraising to offset some of 
the cost of after-school, weekend, and extracurricular activities such as family field trips and out-of-school 
volunteer opportunities. 

3. To facilitate interaction among families through social events, shared resources (i.e., carpools, emergency 
pick-ups, and cooperative babysitting during meetings and events). 

4. To provide a structure for family volunteers in roles such as school crossing guards, after school activity 
coordinators, and/or recess monitors. 

 
School visits 
 
At Ascend, our hope is that family members feel welcome and at ease in the school building and we encourage 
families to participate actively in the life of the school. To that end, we gladly open our doors to visits by parents and 
guardians. 
 
As we strive for openness and partnership with families, we must balance these priorities with our need to 
aggressively protect instructional time, making every effort to ensure that teachers and students benefit from a 
learning environment that is free from distraction or interruption. So, while we welcome visits to the school at any 
time, we require advance scheduling if family members wish to visit a classroom while instruction is occurring, which 
can be done by contacting the school director. Prior to the classroom visit, a member of the school’s leadership 
team will review a classroom observation protocol with the parent or guardian. 
 
For reasons of safety and security, adults who are not members of the school’s staff who visit the school during 
school hours must sign in at the security desk and state their business in the school. The security officer conveys this 
information to the school office; if approved, each such visitor receives a visitor’s badge and is escorted to his or her 
destination. Calling in advance to clear such business is advised. Adults may not wander at will around the school at 
any time. 
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Distribution of materials unrelated to school 
 
Ascend Public Charter Schools recognize that students have the right to express themselves on school property, 
which includes the right to distribute, at a reasonable time and place and in a reasonable manner, material that is 
not sponsored by the school. To protect these individual rights, while preserving the integrity of the educational 
objectives and responsibilities of the school, all parents and guardians, students, and employees must adhere to the 
following regulations and procedures regarding distribution of non-school-sponsored material on school property 
and at school activities: 
 

● The school administration reviews requests for the distribution of materials that are not sponsored by the 
school on a case-by-case basis. 

● The distribution of materials deemed inappropriate by the school is prohibited. 
● The school administration determines the time, place, and manner of the distribution of materials not 

sponsored by the school, and such materials may not be distributed during a normal school activity. 
 

Board meetings and the Open Meetings Law 

All meetings of the schools’ board of trustees and all committees of the boards are open to the general public. A 
calendar of all scheduled board meetings is posted at the school and on the website as soon as it is available. 

Family Educational Rights And Privacy Act (FERPA) - Notice for Directory 
Information 
 
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that APCS or the school, with certain 
exceptions, obtain your written consent prior to the disclosure of personally identifiable information from your child’s 
education records.  However, APCS and/or the school may disclose appropriately designated “directory 
information” without written consent, unless you have advised APCS or the school to the contrary, in accordance 
with School procedures. 
 
The primary purpose of directory information is to allow APCS and/or the school to include this type of information 
from your child’s education records in certain school publications.  Examples include: 
 

● A playbill, showing your student’s role in a drama production; 
● The annual yearbook; 
● Honor roll or other recognition lists; 
● Graduation programs; and 
● Sports activity sheets, such as for wrestling, showing weight and height of team members. 

 
Directory information, which is information that is generally not considered harmful or an invasion of privacy if 
released, can also be disclosed to outside organizations without a parent’s prior written consent.  Outside 
organizations include, but are not limited to, companies that manufacture class rings or publish yearbooks. 
 
In addition, two federal laws require local educational agencies (LEAs), such as APCS, receiving assistance under the 
Elementary and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with the 
following information – names, addresses, and telephone listings – unless parents have advised the LEA that they do 
not want their student’s information disclosed without their prior written consent.   
 
If you do not want APCS or the School to disclose any or all of the types of information designated below as 
directory information from your child’s education records without your prior written consent, you must notify the 
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School in writing by October 1 of each year.  A form is available in the main office.  
 
APCS has designated the following information as directory information: 
 

● Student’s name 
● Address 
● Telephone listing 
● Electronic mail address 
● Photograph 
● Date and place of birth 
● Major field of study 
● Dates of attendance 
● Grade level 
● Participation in officially recognized activities and sports 
● Weight and height of member of athletic teams 
● Degrees, honors, and awards received 
● The most recent educational agency or institution attended 
● Student ID number, user ID, or other unique personal identifier used to communicate in electronic systems 

but only if the identifier cannot be used to gain access to education records except when used in 
conjunction with one or more factors that authenticate the user’s identity, such as a PIN, password, or other 
factor known or possessed only by the authorized user 

● A student ID number or other unique personal identifier that is displayed on a student ID badge, but only if 
the identifier cannot be used to gain access to education records except when used in conjunction with one 
or more factors that authenticate the user's identity, such as a PIN, password, or other factor known or 
possessed only by the authorized user. 

 

Family Educational Rights and Privacy Act (FERPA) - Notification of Rights 
  

The Family Educational Rights and Privacy Act (FERPA) affords parents and students who are 18 years of age or 
older (“eligible students”) certain rights with respect to the student’s education records.  These rights are: 
 

1. The right to inspect and review the student’s education records within 45 days after the day APCS or the 
school receives a request for access. 

 
Parents or eligible students who wish to inspect their child’s or their education records should submit a written 
request to the school Director that identifies the records they wish to inspect. School Director will make 
arrangements for access and notify the parent or eligible student of the time and place where the records may be 
inspected. 
 

2. The right to request the amendment of the student’s education records that the parent or eligible student 
believes to be inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA. 

 
Parents or eligible students who wish to ask APCS or the school to amend their child’s or their education record 
should submit a written request to the school Director, clearly identifying the part of the record they want changed, 
and specify why it should be changed. If APCS or the school decides not to amend the record as requested by the 
parent or eligible student, APCS or the school will notify the parent or eligible student of the decision and of their 
right to a hearing regarding the request for amendment. Additional information regarding the hearing procedures 
will be provided to the parent or eligible student when notified of the right to a hearing. 
 

3. The right to provide written consent before APCS or the school discloses personally identifiable information 
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(“PII”) from the student's education records, except to the extent that FERPA authorizes disclosure without 
consent. 

 
One exception, which permits disclosure without consent, is disclosure to School officials with legitimate educational 
interests.  A School official is a person employed by Ascend Public Charter Schools (“APCS”) as an administrator, 
supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel) 
or a person serving on the APCS Board of Trustees.  A School official also may include a volunteer, contractor or 
consultant who, while not employed by the school, performs an institutional service or function for which the school 
would otherwise use its own employees and who is under the direct control of the school with respect to the use and 
maintenance of PII from education records, such as  an attorney, auditor, medical consultant, or therapist; a parent 
or student volunteering to serve on an official committee, such as a disciplinary or grievance committee; or a parent, 
student, or other volunteer assisting another School official in performing his or her tasks.  A School official has a 
legitimate educational interest if the official needs to review an education record in order to fulfill his or her 
professional responsibility. 
 
Upon request, APCS or the school will disclose education records without consent to officials of another school 
district in which a student seeks or intends to enroll, or is already enrolled if the disclosure is for purposes of the 
student’s enrollment or transfer; however, APCS or the school will make a reasonable attempt to notify the parent or 
eligible student of the records request.[SB1]  
 

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by APCS or 
the school to comply with the requirements of FERPA.  The name and address of the Office that administers 
FERPA are: 

 
Family Policy Compliance Office 
U.S. Department of Education 
400 Maryland Avenue, SW 
Washington, DC  20202 

  
 Disclosures that APCS or the school may make without parental consent 
  
FERPA permits the disclosure of PII from students’ education records, without consent of the parent or eligible 
student, if the disclosure meets certain conditions found in §99.31 of the FERPA regulations.  Except for disclosures 
to school officials, disclosures related to some judicial orders or lawfully issued subpoenas, disclosures of directory 
information, and disclosures to the parent or eligible student, §99.32 of the FERPA regulations requires APCS or the 
school to record the disclosure.  Parents and eligible students have a right to inspect and review the record of 
disclosures. 
 
APCS or the school may disclose PII from the education records of a student without obtaining the prior written 
consent of the parents or the eligible student: 
 

● To other school officials, including teachers, whom APCS or the school determines to have legitimate 
educational interests.  This includes contractors, consultants, volunteers, or other parties to whom the school 
has outsourced institutional services or functions; 

● To officials of another school, school system, or institution of postsecondary education where the student 
seeks or intends to enroll, or where the student is already enrolled if the disclosure is for purposes related to 
the student’s enrollment or transfer;  

● To authorized representatives of the U.S. Comptroller General, the U.S. Attorney General, the U.S. Secretary 
of Education, or State and local educational authorities, in connection with an audit or evaluation of Federal- 
or State-supported education programs, or for the enforcement of or compliance with Federal legal 
requirements that relate to those programs.  These entities may make further disclosures of PII to outside 
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entities that are designated by them as their authorized representatives to conduct any audit, evaluation, or 
enforcement or compliance activity on their behalf; 

● In connection with financial aid for which the student has applied or which the student has received, if the 
information is necessary to determine eligibility for the aid, determine the amount of the aid, determine the 
conditions of the aid, or enforce the terms and conditions of the aid; 

● To State and local officials or authorities to whom information is specifically allowed to be reported or 
disclosed by a State statute that concerns the juvenile justice system and the system’s ability to effectively 
serve, prior to adjudication, the student whose records were released; 

● To organizations conducting studies for or on behalf of APCS or the school, in order to develop, validate, or 
administer predictive tests; administer student aid programs; or improve instruction; 

● To accrediting organizations to carry out their accrediting functions; 
● To parents of an eligible student if the student is a dependent for IRS tax purposes; 
● To comply with a judicial order or lawfully issued subpoena; 
● To appropriate officials in connection with a health or safety emergency; 
● Information APCS or the school has designated as “directory information”; 
● To an agency caseworker or another representative of a State or local child welfare agency or tribal 

organization who is authorized to access a student’s case plan when such agency or organization is legally 
responsible, in accordance with State or tribal law, for the care and protection of the student in foster care 
placement; and 

● To the Secretary of Agriculture or authorized representatives of the Food and Nutrition Service for purposes 
of conducting program monitoring, evaluations, and performance measurements of programs authorized 
under the Richard B. Russell National School Lunch Act or the Child Nutrition Act of 1966. 

 

Freedom of Information Law (FOIL) policy 
 
APCS and each school comply with the Freedom of Information Law (FOIL).  This policy is posted in the lobby of 
each school and on the website. For further information please contact the main office.  
 

Title I School Parent Involvement Policy 
 
The purpose of this policy is to encourage and facilitate involvement by parents of students participating in Ascend 
Title I programs in the educational programs and experiences of students. The policy shall provide the framework for 
organized, systematic, ongoing, informed, and timely parental involvement in relation to decisions about the Title I 
services within Ascend Public Charter Schools. 

 
Parental policy involvement 
 
Ascend charter schools invite parental participation in all aspects of Title I educational programming. Parents are 
involved in the following ways: 
 

● Each school will convene an annual hearing to inform parents of their school’s participation in Title I and 
solicit comment. The administration will post this meeting on the school website and in public locations at 
the  school; and 

● All parents will be invited to school events where the school’s Title I program will be discussed. Each school 
will provide parents of participating children: 

● Timely information about Title I programs including the types of services their children are being provided, 
the planned duration of service, and the goals of the services; 

● The school performance profile required under section 1116(a)(3); 
● The child’s individual student assessment results, including an interpretation of such results. Teachers will 
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provide these results and will go over the interpretation with the parent at parent-teacher meetings; 
● A description and explanation of the curriculum in use at the school, the forms of assessment used to 

measure student progress, and the proficiency levels students are expected to meet. Parents will receive this 
information at the annual Title I hearing and the annual orientation for parents at the beginning of every 
school year; and 

● Opportunities for regular meeting. The school will be attentive to parents’ needs, and will schedule parent 
meetings as requested and is feasible. 

 

Policy’s availability to parents and annual evaluation 
 
The policy will be translated into English and Spanish. Parents can access the policy at orientations and Title I 
meetings. The policy is also available on the school website and at the school office. 
 
At least once each school year, a school team will meet to evaluate the content and effectiveness of the policy in 
increasing parent involvement. The school team will discuss ways to identify strategies for overcoming barriers to 
parent participation and to increase parent participation. As necessary, policy revisions will be based on the 
evaluation and will be incorporated into the Parent Involvement Policy. 
 
Technical assistance and support 
 
Technical support to help parents plan and implement effective parent involvement activities is provided by the 
school director, deans, director of operations and teachers. Technical assistance will include: 
 

1. Assistance in parent outreach through mail and telephone; 

2. Joint planning of parent activities; 

3. Staff participation as presenters at Parents Association events; 

4. Support in preparing parent information such as reading lists, and other resources; 

5. Assistance in making space available for meetings and events; 

6. Individual teacher meetings with parents on homework, and other instructional support. 

 
Title I school parent right to know 
 
All Ascend charter schools are Title I schools. All parents of Title I school students have the right to know the 
professional qualifications of the teacher(s) and instructional paraprofessional(s) providing services at their school. 
 
In compliance with federal law, upon request, Title I schools are required to provide parents with the credentials of 
any educator at the school in a timely manner. Ascend Public Charter Schools maintains a file that lists all faculty 
members and their professional qualifications. 
 
If you would like to know the professional qualification information regarding your child’s teacher(s) or 
paraprofessional(s), please call the school to set up an appointment with the school director or school director’s 
designee. 
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Ascend Public Charter Schools Locations 
 
Lower Schools 
 

Brooklyn Ascend Lower School 
205 Rockaway Parkway 
Brooklyn, New York 11212  
347.464.7600 
 
School Director 
Elena Strauss 
elena.strauss@ascendlearning.org 

Brownsville Ascend Lower School  
1501 Pitkin Avenue, 1st Floor 
Brooklyn, New York 11212  
347.294.2600 
 
School Director 
Billie Quigley 
billie.quigley@ascendlearning.org 

Bushwick Ascend Lower School 
751 Knickerbocker Avenue 
Brooklyn, New York 11221  
347.294.2500 
 
School Director 
Zelda Washington 
zelda.washington@ascendlearning.org 

Canarsie Ascend Lower School 
9719 Flatlands Avenue 
Brooklyn, New York 11236 
347.713.0100 
 
School Director 
Anastasia Michals 
anastasia.michalsr@ascendlearning.org 

Central Brooklyn Ascend Lower School 
465 E 29th Street 
Brooklyn, New York 11226  
917.246.4800 
 
School Director 
Shani Foster 
shani.foster@ascendlearning.org 

Cypress Hills Ascend Lower School 
396 Grant Avenue 
Brooklyn, New York 11208  
929.331.3373 
 
School Director 
Lissette Roman 
Lissette.roman@ascendlearning.org 

East Brooklyn Ascend Lower School 
396 Grant Avenue 
Brooklyn, New York 11208  
718.714.6025 
 
School Director 
Meghan Daly 
meghan.daly@ascendlearning.org 

East Flatbush Ascend Lower School 
870 Albany Avenue 
Brooklyn, New York 11203  
718.907.9155 
 
School Director 
Shannon-re Ismael 
shannonre.ismael@ascendlearning.org 

Lefferts Gardens Ascend Lower School 
870 Albany Avenue 
Brooklyn, New York 11203  
718.744.6099 
 
School Director 
Nadine Rubinstein 
nadine.rubinstein@ascendlearning.org 
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Middle Schools 
 

Brooklyn Ascend Middle School 
123 E 98th Street 
Brooklyn, New York 11212  
347.289.9000 
 
School Director 
Crystal Lane 
crystal.lane@ascendlearning.org 
 

Brownsville Ascend Middle School  
1501 Pitkin Avenue 
Brooklyn, New York 11212  
347.294.2650 
 
School Director 
Lauren Kinrich 
lauren.kinrich@ascendlearning.org 
 

Bushwick Ascend Middle School 
2 Aberdeen Street 
Brooklyn, New York 11207  
718.744.6100 
 
School Director 
Miatta Massaley 
Miatta.massaley@ascendlearning.org 

Canarsie Ascend Middle School 
744 E 87th Street 
Brooklyn, New York 11236  
347.578.8400 
 
School Director 
Tracy DeOliveira-Lewis 
tracy.deoliveiralewis@ascendlearning.org 

Central Brooklyn Ascend Middle School 
1886 Nostrand Avenue 
Brooklyn, New York 11226  
347.692.8960 
 
School Director 
Brittney Jean-Louis 
brittney.jeanlouis@ascendlearning.org 

 

 
High School 
 

Brooklyn Ascend High School 
1501 Pitkin Avenue 
Brooklyn, New York 11212  
347.294.2600 
 
School Director 
Livia Angiolillo 
livia.angiolillo@ascendlearning.org  

 
 
 
 
 
 

www.ascendlearning.org 
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